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SITE VISITOR INFORMATION
The Committee on Education for Accreditation for Education in Neurodiagnostic Technology (CoA-NDT) relies on a pool of site visitors to ensure quality and timely accreditation services to the neurodiagnostic technology and IONM programs. Site visitors may be program directors, faculty, clinical instructors/preceptors, practitioners (physician, technologists, neuromonitorists), members of a program advisory committee, or sponsor administration (e.g., department chair, dean, director of accreditation, director of assessment). 
To be considered for appointment as a site visitor for the CoA-NDT, individuals should submit the CoA-NDT Site Visitor Application. The completed application is reviewed by the CoA-NDT Board of Directors, or a subcommittee appointed by the Chair, and selected individuals are notified. This process generally takes approximately six to eight weeks.
Selected individuals are invited to participate in the site visitor training program, which is an online, asynchronous course. Site visits may be either face-to-face or virtual, and the training program covers both types. Upon completion of the course, participants attend one synchronous session. Once the site visitor training has been completed, the CoA-NDT appoints the site visitor. 
After being appointed and completing any required onboarding (e.g., completing conflict of interest forms, confidentiality statements), each new site visitor will be assigned as a reviewer-trainee for a self-study. Working with an experienced self-study reviewer, the new site visitor will read a self-study from a program seeking either initial accreditation or applying for reaffirmation of accreditation, which is known as continuing accreditation. Reviewing the self-study results in the site visitor/reviewer completing the Reviewer’s Analysis and submitting it to the CoA-NDT Executive Office. The Reviewer’s Analysis identifies areas of the self-study that may require attention during the site visit, or materials that may need to be either submitted before the site visitor or made available in the Onsite Materials folder in DropBox. The new site visitor will also serve on at least one site visit team as an orientee; the orientation site visit may be either face-to-face or virtual.
Each team is composed of at least two site visitors, one of which must be a content specialist for the program. One site visit may be a generalist, who is either a neurodiagnostic technologist with credentials in another area of neurodiagnostic technology or an intraoperative neuromonitorist, or an individual who has been trained in the CAAHEP/CoA-NDT accreditation process. Site visit teams for IONM programs will be composed of two members; one member will hold the CNIM credential, and the second member will usually be a physician. 
Each team has a Team Leader, who is identified by the CoA-NDT Executive Office. While the team leader will make final assignments for the site visit, usually the generalist will focus on Standard I (sponsorship), Standard II (Program Goals), and sections of Standard V (Fair Practices). He or she may also assist with Standard IV (Student and Graduate Evaluation/Assessment). The content specialist for the concentration will focus on Standard III (Resources), specifically faculty and the curriculum. 
Expectations:
Site visitors are expected to: 
· meet one review commitment each year (in-person or virtual site visitor);
· complete the Conflict of Interest form each year;
· sign a CAAHEP/CoA-NDT Confidentiality Statement each year;
· review the Coa-NDT Visitor Handbook each year; 
· complete a site visitor refresher course when the Standards or updated and as requested by the CoA-NDT Board; and
· be prepared to participate in each site visit to which he/she is assigned.
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CoA-NDT SITE VISITOR APPLICATION
Please complete and return this application, along with your current CV. To be considered for appointment as a site visitor, individuals must complete the activities defined in the CoA-NDT Site Visitor policy (found at end of this document) and complete the online CoA-NDT Site Visitor Training Course.
Contact Information
NAME:	     	DATE:      
ACADEMIC DEGREE(S):      
WORK ADDRESS:	     
TELEPHONE:      	MOBILE:      
EMAIL:      
HOME ADDRESS:	     
TELEPHONE:      	MOBILE:      
EMAIL:      
[bookmark: Check1][bookmark: Check2]Preferred Contact is	|_| Work	|_| Home
Are you a neurodiagnostic technologist or intraoperative neuromonitorist who holds current, active credentials in one of the five practice areas (R EEG T, R EP T, R NCS T, RPSGT, CNIM)? 	|_| Yes     |_| No
If yes, please complete the Content Specialist section below. If no, please complete the Generalist section below.
Content Specialist
1. Are you now employed as a program director or faculty member (including clinical instructor/preceptor), or serve as the medical director, in a CAAHEP accredited Neurodiagnostic Technology or IONM program?     |_| Yes     |_| No
	If yes, |_| Program Director     |_| Faculty member	|_| Medical Director

Teaching/education experience in (check all that apply): 
|_| EEG  |_| EP
|_| NCS   
|_| Sleep   |_| IONM 	
|_| Distance Education

2. Program Name, City & State:      

3. Do you have any experience teaching in a neurodiagnostic technology or IONM program that is not CAAHEP accredited (e.g., program director, medical director, clinical coordinator/instructor, adjunct faculty)? 	|_| Yes	|_| No

If yes, please list and describe your experience:      

4.	The CoA-NDT is seeking educators and clinical practitioners or managers to serve as site visitors. We are also seeking physicians who are involved with the education of neurodiagnostic technologists or intraoperative neuromonitorists to join our pool of site visitors. What are your areas of clinical expertise (check all that apply): 
|_| EEG  |_| EP  |_| NCS  |_| Sleep   |_| IONM
5.   Please list your credentials in neurodiagnostic technology or IONM:       

Generalists
1.	Are you an academic administrator at a college/institution that offers a neurodiagnostic technology or IONM program (e.g., dean, department chair, director of accreditation, director of assessment)?     |_| Yes    |_| No
	If yes, please list and describe your experience with programmatic and/or institutional 	accreditation:      
2.	Have you completed the CAAHEP Generalist Site Visitor training?  	|_| Yes     |_| No
3.	Have you served as a CAAHEP Generalist Site Visitor?     |_| Yes     |_| No
	If Yes, how many site visits have you completed and for which committee on 	accreditation?       
4. Do you now, or have you ever, served on the Advisory Committee for a neurodiagnostic technology or IONM program? |_| Yes     |_| No
If yes, where and when (year{s}):      
5. Have you ever served as a site visitor, member of a committee on accreditation, or self-study reviewer for an agency other than CAAHEP? |_| Yes     |_| No

If yes, please list the agency and your role, including the dates of your service:      

========================================================================
All Applicants
1.	CoA-NDT is electronic based and provides the program’s Self Study Report through a cloud-based delivery system. In addition, a significant amount of documentation, including the Site Visit Report, is uploaded to a secure DropBox folder. Communication related to self-studies and site visits is conducted via email. Do you have the ability, and are you willing, to conduct CoA-NDT business via electronic means?	
	|_| Yes     |_| No
2.	An on-site visitor volunteers time to review the program and receives reimbursement for 	travel, meals, and incidental expenses from the CoA-NDT. The time commitment for each 	site visit is generally:
· several hours to read and analyze the Self Study Report and communicate with the other member(s) of the team and Executive Office prior to the visit;
· half-day prior to the visit for travel;
· late afternoon/evening prior to the site visit to meet with the other member(s) of the team and complete final preparations for the site visit; 
· one to 1 ½ days for the site visit;
· At least one full day (approximately 8 hours) for a virtual site visit; and,
· several hours following the site visit to finalize the Report of the Onsite Visit and respond to any questions from the Executive Office.

Site visitors are required to remain onsite through the Exit Summation when the site visit is held face-to-face. In many cases the site team can complete the Exit Summation in time to make evening flights back home. If the program is not located near a major airport, or if the site visitor does not live near a major airport, a third night away may be required.

3.	Site Visitors may be asked to review self-studies before the team is assigned to provide a preliminary assessment of missing documentation or other concerns the site team will be asked to address during the onsite or virtual site visit. The time commitment to review a self-study varies; however, you should generally expect to spend several hours reading and analyzing the Self Study Report and communicating with the Executive Office during preparation of the Reviewer’s Analysis. When you agree to review a self-study, we ask you to submit your written Reader’s Analysis to the Executive Office within 30 days.

	Are you willing to serve as a self-study reviewer?       |_| Yes     |_| No

4.	The CoA-NDT usually schedules face-to-face site visits on either Monday/Tuesday or 	Thursday/Friday to minimize time away from home/work for the site visitors. Will your 	employer support you in being away from work to participate in site visits for the CoA-NDT?	|_| Yes     |_| No
5.	The CoA-NDT can schedule virtual site visits on any day, Monday – Friday. Virtual site visits 	generally take an entire day. Will your employer support you in being dedicated to the virtual 	site visit for an entire day?      |_| Yes     |_| No
6.	Do you have a private office or workspace where virtual interviews can be conducted with 	minimal noise or other disruptions?      |_| Yes     |_| No
7.	The CoA-NDT requests that each site visitor agrees to be available and participate in at 	least ONE face-to-face orvirtual site visit each year. Can you make this commitment?    
 	|_| Yes      |_| No
8.	Briefly describe your knowledge and experience with curriculum, exam development, 	program evaluation, and student evaluation.
    
9.	Would you be comfortable interviewing physicians, college presidents, CEOs or deans?
	|_| Yes	|_| No
10.	Why would you like to serve as a site visitor for the CoA-NDT?
    
11.	Is there anything else you would like the CoA-NDT to know when considering your 	application?
    


The current CoA-NDT policy relative to site visitor qualifications states:
SUBJECT	Site Visitor Qualifications
POLICY	Site Visitors will be qualified by education and experience.
SUBJECT	Appointment as a CAAHEP/CoA-NDT Site Visitor
POLICY	To be considered for appointment as a site visitor for the CoA-NDT, candidates must:
1. submit a current CV/resume containing (1) employment history; (2) professional activities; and (3) education and training;
2. complete a Site Visitor Candidate Questionnaire/Application;
3. complete CAAHEP’s online “Site Visitor Quiz” and submit the certificate of completion to the CoA-NDT office (office@coa-ndt.org) 
4. complete an online site visitor training session sponsored by the CoA-NDT.

Return this completed application (which also serves as the CoA-NDT Site Visitor Candidate Questionnaire) and a current CV electronically to:
Jackie L. Long-Goding, PhD, RRT-NPS, FAARC, Executive Director at office@coa-ndt.org
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